SLIP,

SURPLUS LINES INFORMATION PORTAL

DESIGNED TO HELP BROKERAGES SUBMIT AND
MANAGE SURPLUS LINES POLICIES
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Registration

https://vimeo.com/213079542

Request a SLIP Admin Account for your Brokerage.

1.

One person from your brokerage should be chosen as the administrator and should
contact the Surplus Line Association of Washington (jackie@surpluslines.org) to request
SLIP Administrator credentials.

The administrator will receive a registration e-mail with account login credentials.

Visit the SLIP website at www.slip.surpluslines.org and log in.

DASHBOARD VIEW

[ Surpbus Lines Information Por % | 1

i POLICIES | TAGS | STATEMENTS | REPORTS | USERS | SETTINGS | INBOX

D You are logaed in a3 ADMINS, on behalf of brokerage

Welcome, BROKERAGE ADMINISTRATOR! k [ sta contact information

Walcome to the Washington Surplus Lines information Portal (SLIF). This secure wobsite was

deskgned exclustvely for all Ncensed and Surpliss Line of WA ages and
thelr employees to search, submit, and edit policy data, SLIP also sorves as a means to run reports
for & variety of needs and to recetve the latest industry news from the Surplus Line Association of
Washington, To begin, pleass select from the menu bar above o from one of the links on this page, 12U have 1703 new messades

Please remember to recertify transactions when changes have been made to the policy information
o transaction detalls, 4 Quick Info

My Questioned Transactions: i
3 Poli h
_‘ Total Quedtioned Transactions: n
The Search section of SLIP allows users o search for existing policy data. This screen grants .
access to general policy Information, tramsactions, transaction status and confirmation numbers, My Lreplstorad Transactions: L]
[ - - I Total Unregistered Transactions: 17
- My Uncentified Transactions: 4
The New Palicy section of SLIP allows you to submit a new palicy, *

Total Uncertified Transactions: 180
Renewal Policy
 the Poly Number s HOT changin, ik Here. | = Aotch Gubmiecion |
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Creating a SLIP User Account

1. From Dashboard, click ‘USERS’

2. Click Add New User

P [ surplus Lines information Por x '\

C  slipsurplusines.org

| Serplus Line

m POLICIES STATEMENTS | ReporTs [TEITON SETTINGS m wee | Locour
n e
User Search -
Search Criteria -
|| Fist Name: Last Name:
Username: Email Address:
- |
&\ Clear | & Search | |

Fill Out User Details as Directed
o Include Desired Username
o SLIP Will Generate a Password Automatically

3.

4. Choose Notification Preferences
5. Choose Appropriate Level of Security

o Administrator: Add, Edit and View Policy Data
Add, Edit and Delete Users
o Editand View: Add, Edit and View Policy Data

o View Only: View Previously Submitted Data (no input or editing)

e | rwnen i
Email Address:
mhorten@email.com

Mailing Address

User Type:
SROKERAGE REFREGENTATIE ) hse Puswerd \
Physical Address (Make same as mailing)

Physical Address 1
123 Main Street

Mailing Address 1
[123 Main Street

Mailing Address 2

| Mailing City
Seattle

Malling State
[ WA

Phone Number:
655-565-5565

Security Info

Please select appropriate role:

| © Administrator

‘ Edit & View
View

Physical Address 2

Physical City
Seattle
Malling Zip Code Physical State Physical Zip Code
4] les101 WA dol_[98101
Fax Number: Receive Email Notification on Registration

£ Receive Email on Tagged

[555-6565-6556
x Receives Monthly Statements

ignore Help Messages

x Cancel

37 Delete

H Save

Edit

6. Click Save

7. SLIP will send the new user login credentials for SLIP Access.
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Adding E-Payment Access to Existing Users

1. From Dashboard, click ‘USERS’

2. Use the search field to find the user you’d like to change permissions for. *Note: Not all
search fields need to be filled out to search existing Users. Start by searching only the
user’s email address.

.mhn !ll OF WASHINGTON
POLICIES | TAGS | STATEMENTS | EPAYMENTS | REPORTS [ISESN SETTINGS | INBOX =
n Users 4L, Add New User

& clear | search

3. If SLIP finds a matching user credential, the User Details will appear below the Search
Criteria section. There, you can review user details, such as name, address, phone
number, etc. for accuracy. The bottom of the User Details page shows Security Info and
Notification Settings.

4. Click Edit.

Security Info

Please select appropriate role:
Administrator
Edit & View
View
Epay Access
Yes
Mo

Ignore Help Messages

Permission to Run Reports
E Edit | save §& Cancel | Y3 Delete

S

5. You can now modify user details, including Security Info and Notification settings. Click
the Epay Access bubble and hit save.

Security Info

Please select appropriate role:
Administrator
Edit & View
Wiew
Epay Access
® ves
(]
Ignore Help Messages
Permission ta Run Reports

N Em@x Cancel T3/ Delete

pa—

6. The User has now been given EPay access and can process payments on behalf of the
brokerage.
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User Management

https://vimeo.com/213079955

Navigating SLIP Dashboard

1. The SLIP Dashboard has many quick links such as:
Policies

Tags

Statements

Reports

Users

Settings

Inbox

Policy Search

New Policy

Renewal Policy
Questioned Transactions

o

O O O O 0O 0 0O O O O

DASHBOARD VIEW

1 [ 1
POLICIES | TAGS | STATEMEWTS | REPORTS | USERS | SETTINGS I INBOX

. ieas are lopged i ot ADMINS.. on el of broierage D00 INFINITY BROSEAAGE. NC [4235) [WADIC F: 995%1]

Welcome, EROKERAGE ADMINISTRATOR!

[ s1a contace information
! b the Wikihington Sorplul Linei inf fan Pertal (ILIPL Thi secufe webdite s
dusvipned encluivedy Tor all oesed and appoistied Surplus Line Aociaiion of Wi Brokerages & B nbox
Ehair smployest £o search, submit. and o policy daba. SLIP sho serves i & meane. bo run ] 5
Yo e ATO ey Mo

for & variety of needs and ta recelve the it isdustsy Srwl from the Surplu Ling Association of
Washington. Te begin, please select from e meny bar above of from one of the inks on this page.

B 1Rt Podicy Numbes i ROT changing. Kk Heve,
B thee Poicy Namber iy changing from sn mostang pelicy, ik Here,

Fioase b recenity whaen Shanged. have Deen madie 1o the policy Snformation
S
By Qraitiored Trperiac ioom: -]
=
‘-" Tostsd (st Trasmsctiar: 1%
Thar Saarch section of SLIP alicws users to search for sxkiting policy dats. This screew grants.
s o peneral poticy information, C statun and rumbert. R Thrghei Timsmt ! o
y Totsl Unveghitered Tramactaom: £ ]
.Naw Policy
My Limcerti fasd Trarmstioe: a
Thie M Pelicy section of SUIP sllews you (o vubmit & niw palicy. *
i Poli

Changing your Password

| s
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1. From Dashboard, click ‘USERS’

2. SLIP Admin: Search for Username

3. SLIP User: User Details Auto-Populate
4. Click Edit Button

5. Enter New Password Under Change Password

B B e Lnes information o x

L C  sipsupatess o

User Details

Bt Famemcrd

Malling Address Physical Address (Make same os malling)

g disdevas | Finpvical Adrons 1 I
Miing disdrens 3 Fiepsical Addren 1
Maiting Oy Phevsical €

attng S2ats Mating T Coe

] Fa Wb

o Email Address and Notification Settings May be Changed as Desired on this
Screen.

6. Click Save
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Add Eligible Insurers to Easy Access List

1. From Dashboard, click ‘SETTINGS’
o Create a Sub-list for Easy Access to your Commonly Used Insurers

2. Click Edit Button

SLIP,

e v St

HOME | POLICIES | TAGS

x Settings

TATEMENTS SERS R—rvﬁs

Eligible Insurer Assignment

SETTINGS VIEW

Retail Producers

5 wran
IS wram

A RALLBERE, INS AGEMCY INC
A RALLBERE, I95 AGENCY NG

3. Choose from the Pre-Populated List on the Left

4. Click to Highlight Desired Insurer

5. Click Arrow Button at Top Center to Add to Quick Access on Right

| Home | PoLicies | TAGs | STATEMENTS | ReporTs | users [EaRI

x Settings

| wee | Locour

ACE SEGUROS S.A, (NAIC#AAZ2730007)

[ Available Insurers | |* | pelected Insurers
4A LTD (NAIC#45006: O~ 3A LTD (NAIC#229513)
6A LTD (NAIC#686406) k AMERICAN EMPIRE SURPLUS LINES INSURANCE COMPANY (NAIC#35351)

ACCEPTANCE CASUALTY INSURANCE COMPANY (NAIC#10349)
ACE EUROPEAN GROUP LTD. (NAIC#AA1120810)

ADMIRAL INSURANCE COMPANY (NAIC#24856)
ADRIATIC INSURANCE COMPANY (NAIC#39381)
L AI¥ QOEAIALTV INSLIDARIOE AOMOAMY (KA

2E

oeat [ save | 3 cancel

Copyright © 2005 - 2017 Surplus Lines Information Portal
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6. Move All Names at Once by Selecting the Double Arrow Button

|"Home | PoLicies | Tas | sTATEMENTS | ReporTs | users [ESRRITES

X Settings
Eligible Insurer Assignment -

|| | Selected Insurers

3A LTD (NAIC#229513)
MERICAN EMPIRE SURPLUS LINES INSURANCE COMPANY (NAIC#35351)

Available Insurers

AALTD (NAICHA50982) ™~
6A LTD (NAIC#686406) ) |»
ACCEPTANCE CASUALTY INSURANCE COMPANY (NAIC#10349)
ACE EUROPEAN GROUP LTD, (NAIC#AA1120810)

ACE SEGUROS S.A. (NAIC#AA2730007)

ADMIRAL INSURANCE COMPANY (NAICH24856)

ADRIATIC INSURANGE COMPANY (NAIC#39381) ‘

| AIY SOEALALTY IMNSLIDAMAE AOMDAMY MIAINH42092)

Ao

Sooedit [ save | 3§ cancel

Copyright © 2005 - 2017 Surplus Lines Information Portal

7. Remove an Insurer by Clicking Double Back Button

| SETTINGS e [ ocoir’|

x Settings
Eligible Insurer Assignment -

Available Insurers Selected Insurers
VUTAUER TNUEVINTT T TNSURANCE CUMPANT [INAICHSUSZ0 )

.
&= W.R. BERKLEY INSURANCE (EUROPE), LTD. (NAIC#AA1124141)
( W} IRTCHESTER SURPLUS LINES INSURANGE COMPANY (NAICH10172)

RN HERITAGE INSURANCE COMPANY (NAIC#37150)
WESTERN WORLD INSURANCE COMPANY (NAIC#13196)
WIND RIVER REINSURANCE COMPANY, LTD. (NAIC#AA3194197)
XL SELECT INSURANCE COMPANY (NAIC#19807)
ZURICH SPECIALTIES LONDON, LTD. (NAIC#AA1120001)

Soedie | [ save | 3§ cancel
. a—

Copyright © 2005 - 2017 Surplus Lines Information Portal

8. Click Save

B
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Adding Retail Producers

1. From Dashboard, click ‘SETTINGS’

2. Scroll Down to Retail Producers

3. Click New
SETTINGS VIEW

RETAIL PRODUCERS SECTION
e T —— — — — _I

b

O sipsuephaine o
l Eam | =] Save % TancH

Retail Producers

Retil Producer Hame:
A KALUBERT B35 ADERCY T

hiireia L 12
0. BOX 3548 XYTWWAC

Loy
SPCARS '

st F
WA z| [eeamcasas
i tew Egit| [ sive 3§ cancel i Delee

Copyright © 200% - 2047 Surplus Lines Infarmation Portal

4. Enter Information of Retail Producer

A KALLBERG INS AGENCY INC
A MILWALUKEE AGENCY INC
A PLUS INSURANCE & FINANCIAL SERVICES, INC

A+ INSURANCE SERVICES

AGT4280
AS150882
| AGT0015

#7d by names beginning with

Retail Producer Info

1D;
[GHI1234

Retail Producer Name:
|Commonwealth Associates

Address Line 1;
[123 main Street

Address Line 2:

City:
Seattle

State:
N

¢ [esr01

nnk&m Y save 3 cancel @Dﬂm‘

Copyright © 2005 - 2017 Surplus Lines Information Portal

5. Click Save
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Edit Existing Retail Producers
1. Select the Retail Producer Name to Edit

2. Click Edit

3.  You Can Also Delete if Desired

NOTE: Any changes made on this page will affect all SLIP users for your brokerage.

A KALLBERG INS AGENCY IN

A MILWALIKEE AGENCY INC

A PLUS INSURANCE & FINANCIAL SFRVICES, INC
A+ INSURANCE SERVICES

Retail Producer Info
io:

laGTo381

Retail Producer Name:
[A+ INSURANCE SERVICES
Address Line 1:
|8622 Idlewood Dr. S.W.

Address Line 2:
Lakewood
State: Tip:
WA +| |9B488

S:!'-Tdﬂ. | save @& Cancel E Delete

10

Copyright © 2005 - 2017 Surplus Lines Information Portal
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Create & Manage a Policy

https://vimeo.com/213080480

Creating a New Policy

11

1. From Dashboard, click ‘New Policy’

LU POLICIES | TAGS | STATEMENTS | REPORTS | USERS | SETTINGS | INBOX

o You are logged in as ADMINS, on behalf of brokerage 00D INFINITY BROKERAGE, INC [415] [WAOIC ¥; 9999]

Welcome, BROKERAGE ADMINISTRATOR! [ s Contact Informatien
Welcome to the Washington Surplus Lines Information Portal (SLIF). This secure wobsite was.

destgred exclusively for all licensed and appainted Surplus Line Assoctation of WA Brokerages and
their emplayees to search, swbmit, and edit policy data. SLIP also serves as a means to run reports

for a varlety of needs and to receive the latest industry news from the Surplus Line Assoclation of
Washington. To begin, ploase select from the menu bar abave or from ne of the Hnks on this page,  JELDAYE 1703 new menases

Please remember (0 recortify transactions when changes have been made 10 the policy information

or transaction detalls. 4 Quick Info

G My Questioned Transactions: o
Policy Search
- Total Guestioned Transactions: u
eciion o SUIP allows users to search for existing pollcy data. This screen grants
olicy gtion, transactions, transaction status and urnbers. had 1
Total Unregistered Transactions: 43

My Uncertified Transactions: 1

Total Uncertified Transactions: g

Renewal Policy

o s e i T

2. Enter Policy Information from Declaration Page

LG TAGS | STATEMENTS | REPORTS | USERS | SETTINGS | INBOX

B Mew Policy

Add Policy Transaction

| Transaction Type Prembum Taxable Fees  Effective Date Comments.
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12

SAMPLE POLICY DETAILS

b7 [ surplus Lines tnformation Por % |

C  slipsurpluslines.org
s

Policy Details

Policy Number
[aBC1000123
Broker

Retall Producer
AAA INSURANCE AGENCY (MAIN £ v
Description of Coverage )
|description

| ANDREA ABAD - 223300 4)

Policy Effective Date

Explration Date
[112019

Named Insured as Listed on Policy

|Sample Name

‘Washington Location Address

[1234 Main Street

Insurer Percentage
Until Canceled
3ALTD 100.0000 %
Add Insurer to Policy 100 %
4 ( 3 [0 13

Master Policy
Exempt Commercial Purchaser

City State up Risk Purchasing Group
[seattie [wa] [eam Comments (what's this?)
County of Risk 1
[ kNG )
4
Add Policy Transaction ‘
l Transaction Type Premium Taxable Fees Effective Date Comments

3. Don’t Forget to Select Master Policy, Multi-State, Exempt Commercial Purchaser or Risk

Purchasing Group

o If Risk Purchasing Group — an additional text entry will appear for Risk
Purchasing Group Name.

4. Choose a Transaction Type, Add Premium Amount, Taxable Fees and Effective Date

5. Upload Electronic Documents Associated with Transaction by Clicking Documents

AAA INSURANCE AGENCY (MAIN E | =

Add Policy Transaction

Premium

Transaction Type

- NEW BUSINESS.
- ADDITIONAL PREMIUM
- RETURN PREMIUM f

1
2

a

4 - CANCELLATION
5 - RENEWAL

8-

Description of Coverage Washington Location Address
Description 1234 Main Street Master Policy
Exempt Commercial Purchaser
City State 13 Risk Purchasing Group
Seattle wa | [es101 Risk Purchasing Group Name
County iy Bk Group Name:
KING il Comments (what's this?)

Taxable Effective Date Comments

N

“oeaie [ save | 3 cancel

S

v

6. Click Save

7. Click OK on the Certify Transaction Screen

-
e e I
e bt =
pascy [ se ]
B ey Tracnscton o e Pt
b

You e adding  rew Inisting raneacion {New

e
be Cerified befora they car b fewed ord accagted
4 by the SLA of Washingion. This ransscticn is ol
| ‘cansicered led with e O unl cartfed. ‘

Prnses ke the il stap and Carify tis ransaction
Yo can Cariy & bansecton by clicking tho 8 icon an
e dignt s af e wansagton kst |

x

Copyright © 2005 - 2017 Surplus Lines Information Portal
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8. Click Printer Icon

city State. 2P ./ Risk Purchasing Group
[seaTTLE [wa] [ogi01 Risk Purchasing Group Name
ConyorRise CROUPNAME |
(kNG D] Comments (what's this?)

Policy Transaction History

Confirmation | Cert. | Type  Status Premium | Taxable Submit | Effect, | Regist. Tax |Tax
Number Number Fees Date Date Date | Year

|
000001137169 New  Submitted $1,500.00  $250.00 0!!02!‘7\01.’0‘”7‘

* Estimated amount. Actual amount will be displayed upon registration by the SLA.

Fey—

I:l This transaction must be Certified before it can be reviewed by the SLA. Certify transactions by clicking the # jcon,

WY Backout/Delete Transactior

Ry edit | [ save 3 cancel

9. Review the Information on the Certification Screen for Accuracy
10. Click I have read the foregoing certification

11. Click ‘I so certify’

GROUP NAME

5. Name and address of insured;

SAMPLE NAME, 1234 MAIN STREET SEATTLE, WA 98101

6. Effective Date or Binding Date (whichever is later):  01/01/2017

7. Brief statement of coverage (common trade terms may be used, e.g. D.I.C.):

DESCRIPTION

| have procured insurance from an unauthorized insurer or insurers, in accordance with the laws and regulations of the State of Washington under my surplus
line broker's license. Details of such transactions are set forth above.

The insurance could not be procured, after diligent effort was made to do so from among a majority of the insurers authorized to transact that kind of
insurance in this state, and placing the insurance in an unauthorized insurer{s) was not done for the purpose of securing a lower premium rate than would be

accepted by any authorized insurer unle 0ss and expense experience of the RPG o members.

I certify that | am duly autherized to place this coverage on behalf of the insured, that the risk has been duly accepted by the insurer(s), and that the
financial condition of the unauthorized insurer(s) before placing the insurance therewith meets or exceed the financial requirements provided by law.

| certify that under the penalty of the suspension or revocation of my surplus line broker's license that the facts contained in this certification are true and
correct,

| have read the foregoing certification

| 50 certify
Copyright © 2005 - 2017 Surplus k formation Portal

12. Your Transaction is Now Submitted to the Surplus Line Association of Washington.
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Transactions

https://vimeo.com/213080636

Creating New Transactions

1.

From the Policy Dashboard click Policy Search

POLICIES | TAGS | STATEMENTS | REPORTS | USERS | SETTINGS | INBOX

14

o You are logged in as ADMINS, on behall of brokerage 000 INFINITY BROKERAGE, INC [425] [WADIC #: #9999]

Welcome, BROKERAGE ADMINISTRATOR! |} sLa contact Information

Walcome to the Washington Surplus Lines Information Portal (SLIF). This secure website was

designed exclustvely for all licemed and appointed Surplus Line of WA ages and ® Inbox
thelr employees to search, submit, and edit pollcy data. SLIP also serves as 4 means B run reports -

for a variety of needs and to recetve the Labest industry news from the Surplus Line Assoclation of
Wahington. To begln, pleate select from the menu bar above or from ane of the links on this page. You have 1793 new mease

Please remember to recortify tranwactions when changes have been made to the policy information
or transaction detalls. 4 Quick Info

My Questioned Transactions: o
Total Questioned Transsctions: 1
The g users to search for existing policy data, This screen grants )
aecess to @, status and numbers, Moy Unragistored Transections: 1
[ M Tatal Unregistered Transactions! 413
- Wy Uncertified Transactions: 1
The New Paticy section oPaR allows you to submit a new policy. *
Tatal Uncertified Transactions: 17
Renewal Policy
I the Palicy Number i NOT charging, Click Here, ™ Batch Submission

Type in search criteria such as policy number, name of insured, etc.

Click Search.

Click Link for Policy.

Policy Details Page will Open.

Scroll Down for Policy Transaction History

Add a New Transaction by clicking Edit
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8. Click New Transaction

9. Enter New Transaction Information Under Add Policy Transaction

Add Policy Transactivn

Transaction Type

\EREEE

Taxable Feos Effective Date Commaents

1 - NEW BUSINESS
2 - ADDITIONAL PREMIUM
3 - RETURN PREMIUM

4 - CANCELLATIOM
5 - RENEWAL
6 - REINSTATEMENT

.| Documents

buli~v Trans=~uon History

Confirmation |Cert, | Type | Status Premium |Taxable  Submit | Effect, | Regist. |Tax Tax Fee

Number | Number i Date Datg Date Year

000001129260 New Registered | $1,753.00 $100.00 02/25/13 03/16/12 02/25/13 2012 $37,06 51,85 ommensy -
000001129261 RP  Registered | ($121.00) $0.00  02/25/13 03/16/12 02/25/13 2013 (52.42) 50.12) -
000001129264 AP Registered $50.00 50.00 02/25/13 | 06/15/12 02/25/13 2013 $1.00 50.05 SEmTay -
000001129263 Hew  Registered $50.00 50.00 02/25/13 06/22/12 02/25/13 2012 5$1.00 50.05 Sommenty. -
000001129265 AP Registered 5$50.00 50.00 02/25/13 | 07/10/12 02/25/13 2013 $1.00 $0.05 Comments -
000001129266 RP Registered (5408.00) 50.00  02/25/13 12/12/12 02/25/13 2012 (5B.16) (50.41) -

" Sunpius Lines intoernation P

Policy Transaction History

Confimation Cet.  Tyee Siati Premium Taxable Submit Efect.  Resbi.  Tax  Tax L]
Humtar Humbser L Date Date Year

000001129260 New | Regntered 5175100 $100.00 OISA1 OMSANT ORISAD 0T §AT.06 185 -
| coomorrzmast RP | Regntered  (SIZ000) S0.00  GQ/SA13 OMGNZ | GRAISAY 23 (SLAD R H] ey -
000001 115144 o Regntered 55000 3000 OIIS/N) OMINSMIR OQ/2SN1) 2003 SO0 Baoi e -
D00001IZHIEY Wew | Regstered 55000  S0.00 OX/ISN1 OAMZNZ OR/ISIY T SLOD ot ey -
000001 191 W Ropstered  SS000  SO00  GRMISA OFNOMZ GRAISITY 073 | SLOG 0o ummen -
1000001 119186 RP | Regstered (SN0} SO00  OISSID THITIAIZ OISKTY 00D CSAG [T ) -

* Estimated amount. Actual amount will be diplayed wpon registration by the HA.

€ . -y

Copyright © 2005 - 2017 Surplus Lines indemation Portal

10. Click Save

11. Certify Transaction
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Understanding Status

After Certifying a Transaction Status will Change to:

16

Submitted Transaction has been submitted and is
awaiting Examiner review.

Questioned Examiner has reviewed and tagged the
transaction. (see Tag Management section)

Registered Examiner has reviewed the transaction and

has found the transaction acceptable.
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Modify Current Transaction

1. If the transaction is submitted but not yet registered and you need to modify, click Edit in the
Policy Transaction History.

2. Select the Confirmation Number/Policy Number

3. Click Modify Transaction

b [ Ry
| Exempt Commercial Purchaser
City State ) Risk Purchasing Group
[searrie | [wa|[eew0a | Comments (what's this?)
‘ County of Risk ) =

(kg : ‘

| Palicy Transaction History |

Premium  Taxable Submit  Effect,  Regist. Tax  Tax

Fees | Date Date Date | Year

000001137169 New | Submitted ﬂ $1,500.00 $300.00 03/03/17 01/01/17 017 536,00 5180 comments | M
|_ 000001137207 vew submieed Bl 5100000 s301.00 031547 0317 2017 526.02° $1.30* |commeey |
ked amount. Actual amount will be displayed upon registration by the SLA.
s

e | [ save | 8 cancet
‘ £ Buichiet J ... oimsaisb

Copyright © 2005 - 2017 Surplus Lines Information Portal
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Delete Transaction (unregistered)

1. If the transaction is submitted but not yet registered and you need to backout/delete - click
the ‘Backout/Delete Transaction Button’.

2. A pop-up will appear asking if you are sure you wish to delete the transaction.

Note: If you are deleting the only transaction on a policy, the entire policy will be deleted.

e rancy T
| Exempt Commercial Purchaser
City State P Risk Purchasing Group
SEATTLE Wa | |eg103 Comments (what's this?)
Ccurlty_ofﬂlsk
KING
Policy Transaction History
Confirmation | Cert, | Type Status Premium Taxable Submit | Effect, | Regist, Tax |Tax Fes
Number Number Fees | Date  Date  |Date | Year
000001137169 New | Submitted I | 51,500.00 $300.00 0303117 01/01/17 2017 | $36,00* §1,80° semments -
L‘" 000001137207 New Submitted I | 51,000.00 $301.00 03/15/17 03/31/47 2017 526.02* §1.30° gommanty -
* £« ed amount. Actual amount will be displayed upon registration by the SLA. /
o e % Modify \lj Bac
Edit 4] save Cancel
Copyright © 2005 - 2017 Surplus Lines Information Portal

Backing Out Registered Transactions

1. If the transaction has already been registered, you click the ‘Backout/Delete Transaction’ button.

2. A pop-up will appear, which will allow you to enter a reason for backing out the transaction.

3. Enter reason.

4. Click OK.

18 Surplus Line Association of Washington | SLIP Reference Guide 2024



Managing Tags

https://vimeo.com/213080862

What is a Tag?

e If SLIP or the Surplus Line Association of Washington Examiner finds an issue with your
transaction, the transaction will be tagged.

How do | know if my transaction is tagged?
e You’'ll get a message in your inbox about the questioned transaction.

How do | check my tagged transactions?

1. You can select either the TAGS or INBOX tabs at the top of your dashboard.

SLIP,

L s vt Vo

HOME | POLICIES | TAGS | STATEMENTS | REPORTS | USERS | SETTINGS RLIL-1e}4

E Inbox
[ Messiage Date Type
work Friday, February 06, 2015 ‘
TEST MESSAGE Monday, April 09, 2012
Thursday, October 27, 2011
Thursday, October 27, 2011
Thursday, October 27, 2011
Thursday, October 27, 2011 k
Tuesday, October 25, 2011
Tuesday, October 25, 2011
Tuesday, October 25, 2011
Tuesday, October 25, 2011
Tuesday, Dctober 25, 2011 |
Tuesday, October 25, 2011
Tuesday, October 25, 2011
Monday, October 24, 2011
Monday, October 24, 2011
Thursday, October 20, 2011

2. After you’ve selected the transaction, you can see tag details by clicking the question
mark next to ‘Questioned’ on your Policy Transaction History.
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Policy Mumber Pelicy Effective Date Expiration Date Insurer Percentage
TESTTOOD RT018 Until Cancibed
Broker Masmed bnsured as Listed on Palicy ACE SURS 3.4, 100.0000 % fuau ey
JOSHUA STARLING - 054581 [ SDS0S0
: - A bire 1 Polcy 100% e
P ¢] W x Add |
Description of Coverape Washingion Location Addrens
S0S0SD ns0s
s . i Pty @ st
Exempt Commercial Purchaser
Ciny State i Risk Purchasing Group
DSDOSDEDS WA 313333 Comments (what's thinfy
Courrly of Rixk

FRAMKELIN

Policy Transaction History

Confirmation  Cart, Type | Statin Premium | Taxable Submit  Effect. | RBemist, Tax | Tax

Date Dane Date | Yaar

Fem
51,000.00) 0,00 ari4s | 0s/0r NS
O7/14/18 | 05/07/15 152000 * 50.00) * [EE

* Estimated amount, Actusl amount will be displayed wpon registration by the SLA,

t_ Hew Tra % Modify Transaction =Y Bs

%:‘ Edit H Save “ Cancel

Copyright © 2005 - 3017 Surplus Lines Information Portal

3. A pop-up will appear, which will specify the exact issues found with your transaction.

4. Correct items as necessary or contact the Examiner listed on the pop-up for additional
clarification.

5. Once you've addressed the tag(s) and clicked “Update’, the Examiner will re-review the
transaction. If the transaction is found to be acceptable, the status will change to

registered.

What if a transaction is questioned, but hasn’t been reviewed by an examiner?

e Sometimes SLIP will automatically detect an issue with a transaction you’ve
processed. When this happens, you'll see a blue question mark next to the status ‘In

Process’.
e Click the question mark to learn why the transaction was questioned by the system.
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Batch Filing

https://vimeo.com/213081345

SLIP allows users to submit a batch upload with multiple transactions at once.

1. Create a .XML file with all policies and transactions.
e There are specific details that must be correct when creating this file.
e If one transaction is incorrect, the entire batch is rejected.

e To help your brokerage create an accurate .XML file, the Surplus Line Association of
Washington has created a batch submission manual

https://www?2.surpluslines.org/docs/SLAW Batch Submission Manual Brokerages.pdf

2. Review the SLAW batch submission manual and ensure your .XML file meets all specified
requirements.

3. Notify the Surplus Line Association of Washington before going live with a batch.

e The Association has created a separate test environment to review and verify the
integrity of your batch.

e Contact the Surplus Line Association of Washington at info@surpluslines.org for a
username and password.
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4. Submit through SLIP under the Batch Submit link.

exclusively for all licensed and appointed Surplus Line Association of WA Brokerages and their

employees to search, submit, and edit policy data. 5LIP also serves as a means to run reports for a m—
variety of needs and to receive the latest industry news from the Surplus Line Association of

Washington. To begin, please select from the menu bar above or from one of the links on this page. You have 1705 nev: messages

Please remember to recertify transactions when changes have been made to the policy information
or transaction details. ¥ Quick Info

My Questioned Transactions: 0
£ Policy Search
“ Total Questioned Transactions: 12
The Search section of SLIP allows users to search for existing policy data. This screen grants access

My Unregistered Transactions: 12

to general policy information, transactions, transaction status and confirmation numbsers.

— Total Unregistered Transactions:
iNew Policy - “
My Uncertified Transactions: 3
The New Policy section of SLIP allows you to submit a new policy. *
Total Uncertified Transactions: 189
Renewal Policy
If the Policy Humber is HOT changing, Click Here, ~ Batch Submission

If the Policy Number is changing from an existing policy, Click Here.

5. Click the select button.

ZIP
batch test.zip
Format: Al Fies i
=t I

GRS T Soali 14 A Hejeited for impert

11373018 T 0 AM Refected for impart

TSI DR T00 AN Repected for import

CR T30 I 070 B AN Rjected for lmport

CHr20/I076 0T 4% BE AN Subemaien ALdepled Loty BuehiGinerine Sl
ORFITII0NS 0F:52:T2 AM | Rejected for impart

Q17E RIS OBAT: b AN Rrjecied for impart

DIEEIA01S 1=1R:10 P Rejedted for imper

DRSO F2004 054019 AM Rectved

0T S04 0314 A Reoebved

P e r——r @ -y

Copyright © 2005 - 01T Surplul Lined Information Portal

6. Choose .XML file.
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7. Click Upload.

23

e You'll see a confirmation message at the top of the screen.
e As the Surplus Line Association of Washington reviews your submission, you'll be
able to see the batch’s status under ‘File Status’.

& System Success
The selected document was uploaded successfully.
Upload Document action successful.

4L, Please remember that you will have to certify the batch once your submission has been accepted.

File Name Recelved Date File Status Action
batch test.zip 03/24/2017 07:24:31 AM Received

bateh upload.zip 03/24/2017 06:43:14 AM Rejected p- port:

7998_corrected. zip 1211372016 07:42:45 AM Rejected rorW-.port

test_upload.zip 11/29/2016 08:17:02 AM Rejected for Import

test06292016.zip 0672972016 07:06:36 AM Rejected for import

ZipsTest.zip 04/20/2016 07:45:36 AM Submission Accepted h/ f
Files.zip 08/27/2015 07:52:22 AM Rejected for Import

PortMon.zip 03/13/2015 08:47:36 AM Rejected for Import

Batch File 1.zip 03/12/2015 01:18:10 PM Rejected for Import

WABatch.xml 08/01/2014 05:40:19 AM Received

To upload a file, click the button belew. Click “Upload™ to submit the file.
Select

ﬁ Upload x Cancel

8. Once the submission is accepted, you’ll need to certify the batch by clicking ‘Certify
Batch/Generate Affidavits’ under the Action column.
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1. Click the REPORTS tab.

Reports

https://vimeo.com/213272480

T Ny

- Reports

Report Criteria

Transaction
Annual Tax Statement

Annual Tax Statement Detail

Tag Report

Registration Confirmation

Tax Statement Audit

Transaction Issue Notification
Unregistered Certified Transactions

REPORTS

Select Report:

]

 sermvcs | meox | o J o

L

2. Select the desired report.

Transactions

Transactions that have been submitted, reviewed by an
examiner, and registered as acceptable in a given month.

**|f a transaction is submitted, but not registered, it will not be
displayed on this report.

Annual Tax Statement

Shows the premium and fees on which taxes are computed.

DOES NOT SHOW ANNUAL TAXES

Annual Tax Statement Detail

Policies, premiums and fees for the year.
Generated automatically by SLIP on February 1% annually.

User can run the report at any time for any period of time.

Tag Report

Details transactions submitted, but not yet registered and
transactions that have been tagged.

Registration Confirmation

A copy of all emails sent to the brokerage confirming
registration of a transaction.

Tax Statement Audit Report

Shows changes made to the tax year, premium and/or fees.

Transaction Issue Notification

A copy of emails sent for tagged and/or questioned items.

Unregistered Certified Transactions

All initiating transactions for the selected year that have been
included on the Tax Statement based on the date certified, but
that have not yet been registered.
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1.

FAQ'S

Is it required to electronically submit policy documents online?

Electronically submitting policy documentation is the preferred method. This will expedite the
submission and examination process and will reduce postage costs. If you are unable to submit
documents electronically, you will still have the option to submit paper copies of policy
documentation. However, paper copies must still be accompanied by a system generated
certification or endorsement report.

How do | create my SLIP user account?

SLIP user accounts are created and maintained by your brokerage’s SLIP administrator. SLIP
brokerage administrators are created by the Surplus Line Association of Washington.

Can | modify a Policy Number?

Yes, a policy number may be modified, provided the policy in question has no other registered
transactions. If you need to change the policy number on a policy that contains other registered
transactions, then a new policy record should be created.

What is a registered transaction?

A policy transaction is registered if it has been reviewed by the Surplus Line Association of
Washington, deemed to be properly reported and accepted.

What is included in Policy Fees?

Policy fees include all taxable fees associated with a transaction but do not include a stamping fee.
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6.

What policy documentation do | need to submit?
The Surplus Line Association of Washington requires the following documents:

e Declarations Sheet

e Supplemental Declarations Sheets (if applicable)
e Service of Suit

e Forms List

The Surplus Line Association of Washington requests that you do not send the entire policy, but
only the required documents listed above.

Will system users from other brokerages be able to view or access my
data?

No, the data your brokerage submits through SLIP is secure and is only accessible to your
brokerage’s SLIP users.

Am | required to use the certification generated from SLIP?

Yes, the system generated certification is produced specifically for you by SLIP and contains a
barcode that is essential to the processing of incoming filings at the Surplus Line Association of
Washington office.

Is there a way to bulk upload a list of Retail Producers into SLIP?

Yes, this can be accomplished by populating the following Excel spreadsheet with your retail
producers and e-mailing it to the Surplus Line Association of Washington where it will be uploaded
to the database. The excel template can be found here.
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